Motorcycle Safety Management Training




Why are We Concerned?
Navy PMV-2 Fatalities 2002-Current
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In 2008 the Navy had it's worst year ever. 88% of the fatalities were

As you can see above after a significant decrease in fatalities we are

Motorcycle fatalities have been a primary concern for many years.

sport bikes with over 74% untrained.

again on the rise.




Background

Prior to the inception of military motorcycle rider training requirements it was found

that greater than 74 % of Sport Bike riders who were involved in fatal accidents
were un-trained. Additionally Sport Bike fatalities have, on the average, accounted

for greater than 79% of the total motorcycle fatalities, invariably with no training.

The requirement for Motorcycle Training and the development of the MSRC course of
instruction for Sport Bike riders was implemented in 2008 and has significantly
impacted the decrease in Fatal mishaps.

The number of Navy personnel riding motorcycles fluctuates on a monthly basis
however, historical information shows that approximately 10-12% of Active Duty
Navy personnel own or plan to own a motorcycle.




Privacy

Motorcycle Safety Representatives will have access to
personal and private information via the ESAMS
program. It is imperative that all users be aware that
they are responsible to ensure that any information
disseminated is done so appropriately and with the

proper precautions. -
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INTRODUCTION ESAVIS.

The goal of this training is to provide the basic knowledge and tools that a command motorcycle
representative will require to manage their motorcycle safety program. This information will
include Policy; Training Requirements; Data/Administrative and the utilization of the
Enterprise Safety Application Management System (ESAMS). ESAMS is the ONLY
authorized program for tracking all motorcycle riders and their training.

This module is presented in Four Sections;

Section One- Policy and Requirements

Section Two - Data and Administrative Process

Section Three - Training Module

Section Four - Reports

Section Five — Resources




Section One
Policy & Requirements

» Navy Motorcycle Safety Policy
» The Command Motorcycle Safety Representative (MSR)
» Sport vs. Non Sport

» Training Requirements
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Navy Motorcycle Safety Policy

The policy directive for Navy Traffic Safety is
OPNAVINST 5100.72 J (26 June 2012).

This directive is a major revision and must be read in it’s entirety to ensure that all
requirements are met.

This version of the directive combines all previous ALNAV/ALSAFE’s regarding the
assignment of a command MSR, Duties, Responsibilities, Reporting, etc for the
individual command and chain of command.

A successful Motorcycle Safety Program combines Administrative, Leadership,
Mentorship efforts and continuous Training to ensure personnel have the skills and
assistance they need not only to be a successful rider but a SAFE Rider.

Civilian Motorcycle Operator Training,.

All civilian motorcycle operators who have a current State motorcycle operator license,
endorsement or permit ARE NOT REQUIRED to complete motorcycle safety
training.

The Commanding Officer has overall Responsibility for the Motorcycle Safety

program!
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Safer rides start here: B




MSR Chain of Command

The Motorcycle Safety Representative Chain of Command is no different than other areas of
military responsibility. At each level from the individual commands upwards for both the
fleet and shore commands there is an individual (or individuals) assigned at each level, for
there immediate command and as the manager for their down line (subordinate) commands.
It is imperative that this chain be aware of the scope of their responsibilities.

The MSR is the key individual for the success of the motorcycle safety program and is an integral
component of the overall command safety and rider mentorship program. The MSR is
required to be designated in writing by the Commanding Officer. Depending on the size of
the command, it may be necessary to have more than One MSR.

The graphic at the right provides an idea of a standard chain of command. —
As you can see the scope narrows as it goes down line. iy
Although each level has access to every subordinate command below . " .

ol B B
them, they do not have access to other commands outside of their scope.. - ‘. I ‘I - ‘




Motorcycle Safety Representative (MSR)

General Responsibilities:

The MSR’s duties encompass administrative process, safety training delivery and motorcycle
mentorship. These responsibilities include but are not limited to;

» ldentification of all military personnel who operate or plan on operating a motorcycle whether
they drive on or off base.

e Maintain motorcycle rider ESAMS employee records.

e Maintain the individuals Motorcycle Questionnaire.

* Ensure 100 % compliance with training and PPE requirements.

» Maintain rider records to include copies of their motorcycle license, training certificates, etc.
» Provide ongoing safety training for all riders and potential riders.

* Report motorcycle rider status to the chain of command.

o Assist the command motorcycle mentorship program.

» Be prepared to provide census and status information on an as needed basis.

o Assist the command safety department as needed for mishap investigations.




Motorcycle Safety Representative (MSR)

Responsibilities Cont.

Parent Command:

In addition to the general responsibilities list the Parent command MSR;

»  Ensures subordinate commands within their scope have an assigned MSR.

» Ensures their subordinate command MSR’s have the appropriate access level to meet their
responsibilities.

* Review the training status on a quarterly basis for all commands within their scope.

o Act as the Point of Contact for up-line reporting.

* Provide training status reports to their commander for their immediate command and
subordinates on a quarterly basis.

e Maintain a listing of all subordinate command MSR’s.
Command:

» Ensure all areas of the general responsibilities are met

*  When being relieved of the MSR duties ensure that your parent MSR is made aware of your
relief.




MSR Assignment

As shown In the previous slide, duty task assignment with the
appropriate access levels are critical to the success of the
MSR.

A new addition to ESAMS is the capability to assign an MSR to
multiple UIC’s (Commands) by name. This is an important
milestone in that one individual can now may be designated by
name to manage those commands who, at present, do not have
military riders or they have at most one or two riders.

This capability assists with defining the proper chain of command
and responsibilities of the MSR. Management of this access
level is the responsibility of the chain of command.




MSR Access Levels

The appropriate assignment of access levels and duty tasking is a critical element for the MSR to meet
their obligations. Without the proper access they will not be able to properly manage their program.

Command Access Levels:

—  Supervisor (2) — This allows the MSR to record training, view the supervisor reports, assign duties/tasks to their personnel
and enroll their personnel training.

—  TRMS - Allows the MSR to run reports on command data, add, edit, personnel records including the assignment of duty
tasks.

—  Multi-Command Assignment — This level allows for the assignment of an MSR by name to multiple commands. This process
ensures that every command has an identified individual to manage the motorcycle safety program. Instructions for assigning
this level is provided in separate instructions.

Duty Task:

Command Motorcycle/Traffic Coordinator (Command) — The MSR will only be able to see the data for their command.
Parent Access Levels;

—  Supervisor (2) - See above for capability

—  TRMS (+ Access Traffic & RODS) — Includes the above capabilities and also allows the user to assign access levels within
their scope (Down line Chain of Command).

Duty Task:
Command Motorcycle/Safety Traffic Coordinator (Parent ) — The MSR can see their own command and their subordinate
commands data.

Assignment of Access LLevels is the responsibility of the MSR chain of command.




Sport Bike vs. Non Sport Bike

Motorcvcles are dangerous.
Motorcycles IN UNTRAINED HANDS are DEADLY

- Navy Training Compliance
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What is the Difference between a Sport Bike and a Non Sport Bike?

An accurate analogy for comparison of sport bikes to cruisers is a
sport bike is like a fighter aircraft while a cruiser is like C-130.
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Foot Contrals Rider
ator forward o CG
of Rider CG

Cruisers are the classic American
design, built for longer rides and comfort.
They are inherently stable, with longer
wheel bases and lower center of
gravities. Since drag is not a important
issue, the rider's posture is more upright
with the feet forward of the torso, much
like a cowboy. Cruiser power to weight
ratios are much lower than sport bikes
with the average 70-90 horsepower on
much heavier 600-900 pound bikes



Sport Bike Characteristics

Sport Bike Characteristics

Sport bikes are designed for racing, as
such they are dynamically unstable
with a higher center of gravity and

. a shorter wheel base. To increase

G maneuverability, the rider's posture

Is leaned forward, much like a
jockey's, to reduce drag and these
bikes have extraordinary power to
! / weight ratios that average 150-180
"y horsepower on 350-500 pound
Foot Controls bikes.

kehind Rider CG




Sport Bikes NON-Spor Bies

Sport Touring 1100-1800cc

450-6501Ib, High performance Touring 1200, 2300cc

200-5001Ib

Super Sport 650-1100cc
290-350Ib, High performance

Dirt Bike / Enduro 50-650cc

High ground clearance, not
road ready

Sport Unclad 650-1100cc
290-350Ib, High performance

Standard 125-1800cc,
200-1200Ib

Dual Sport 250-1200cc

NOT considered a sport bike if
it has dirt (knobby) tires

Scooters 50-650cc

17
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Training

Training;

As part of check in of new rider verify all training in the employee record. ENSURE that
you are on the command check in sheet.

Enter training courses that were completed at non- military locations.

Enroll riders in required training and remind riders of class date and ensure there are no
conflicts.

Take action on upcoming/overdue requirements (schedule the training) and follow up.
Ensure all traffic safety and stand-down briefs contain motorcycle safety information.

Ensure a Traffic/Motorcycle Safety brief is included in the command indoctrination
program.

Track and assist personnel who plan to own a motorcycle.

The MSR is an essential member of the command Motorcycle Mentorship program
whether they are a rider or not.




Requirements

For the MSR (whether a rider or not) it is important that you understand the different levels of
training to ensure that the riders are scheduled properly.

There are 3 levels of motorcycle rider training:

Level l.....cocoeenn, Basic Training
Levelll................ Intermediate Training
Level Il............... Refresher Training

This encompasses Track Days and courses provided by Non Military sources. The training is
usually equivalent or at a higher level of skills.

Each level of training provides skills for the rider as they put more and more miles on the bike.
Much if not all of the skills are applicable to both types of motorcycles. Having said that
remember that Sport Bikes can take turns and curves at a higher rate of speed than non sport
bikes.

Civilian Personnel are not required to complete training.




Level | - Basic Training

BASIC RIDER COURSE (BRC)

This is the Initial class required prior to riding all motorcycle types, when possible
within 30 days of obtaining a license/learners permit, obtaining/purchasing a bike or
within 30 days of the rider request. No license or permit is required if the member
utilizes the Trainer Bikes, where available.

This course is exactly what it states. It deals with bike controls, movements, handling,
rules of the road etc. The curriculum is designed to ensure that the rider has the proper
skills and mind set to handle the motorcycle and know the rules of the road as they
apply to motorcycles.




Level Il — Intermediate Training

BRC Il (Basic Rider Course Il)

This course (formerly known as ERC) is a continuation of the skills learned in the BRC with
additional range exercises and Risk Management components. It is done at a higher speeds then
the level | course. The expectation is that the student has practiced the skill sets from the BRC and
can utilize them at more of an instinctual level.

All riders are required to complete this course within 60 days of completing the BRC or the
purchase of their motoreycle.




Level Il — Intermediate Training (Cont)

ARC (Advance Rider Course)

This course provides robust risk management and technical skills instruction as it applies to
motorcycles and there unique capabilities. The range work is provided at a higher rate of speed with
exercises that provide the student with the skill sets needed to handle motorcycles in a variety of
scenarios. This course can be scheduled for both Sport Bike and Non Sport Bike riders.

Additionally if a rider (no matter the type they ride) may take this course in lieu of the BRC Il or
MSRC as it will meet the 60 day requirement.

This course is for all types of motorcycle riders




Level Il — Intermediate Training (Cont)

MSRC (Military Sport Rider Course)

This course provides a high level of risk management instruction in the classroom . The range work

Is provided at a high rate of speed with exercises that provide the student with the skill sets needed

to handle their high performance machines.

The Rider is REQUIRED to complete this course within 60 Days of the completion of the
or from the date they Purchased tihhe motorcycle.




Level I1l — Refresher Training

Refresher training is required every 3 Years for all riders.

-ANY Level /1l or Civilian high level of training course may be taken to meet the refresher
requirement.

-See the NSC website for a listing of approved courses. If the course you are considering is not
listed contact the NSC Traffic Safety Division.




Reporting Requirements

To ensure that you meet all reporting requirement review the current OPNAVINST 5100.12J, the items below are
provided as an overview.

— Monthly: Verify training and deficiency report, frequency may change depending on command population

For large Commands it is recommended that the Junior MSR’s (departmental?) do the above and
provide a report to the command MSR.

—  Quarterly:

Review and counsel planned owners & update their status.

Change the date they plan on buying if applicable

If the plan to buy date is in excess of one year, go to their questionnaire and remove them as a rider
Provide this information to the COC

Recommend inserting the written counseling as a part of the individuals training record

Review and correct reports

Provide COC with the dashboard and status of Planned Owners & delinquent training requirements

Hold a motorcycle rider safety meeting to remind and update riders on safety requirements and
training. Have plan-to-own riders attend so that they can meet their peers and can be paired up with an
experienced rider as a mentor . These meetings should be managed via the command mentorship
program and documented in the riders ESAMS record. ESAMS can be utilized to set up and schedule
these trainings




Section Two
Data and Administrative Process

» Command Motorcycle Dashboard
» The ESAMS Employee Record
» The Motorcycle Questionnaire (Census) "?




The Motorcycle Dashboard has been designed to provide leadership, at all
levels of the chain of command, with a central point for managing the Navy
Motorcycle Safety program. The Dashboard provides a visual
representation of ;

- Riders by Age Group

- Riders by type of motorcycle
- Training Status

- Planned Owners

At the same time there are links from the dashboard to the various modules
required by the command MSR for specific information to rider lists,
training deficiencies, etc.

The following slides provides a break out and explanation of each of the
categories shown on the dashboard.




“How Do | Find My Dashboard?”

From Your Home Page

ESAMS Main Help Contact Help Desk

Current User: _ Account Management

Reports Administrative Links Web Training

Log Out

My Links
Supervisor Tools Needed Training
Supervisor Links
View anil Assign Direct Reports Tempararily Unavailable. Please select "My Links" then "Meeded Training" to wiew: your
Ergonomic Checklist 0OSH Report Card requirements.
Record OJT Training Plan
Record Training = Training Plan With Down-Line

PPE Requirements Executive Safety Summary ESAMS Updates

Monthly Safety Talks Report
Respirator Workers
Medical Surveillance Programs

Respirator Use Questionnaire Dty Task Report From the Home Page
0JT Report Muturcytlr Dashboard The MSR has quick
Workplace Inspection Report Iin kS tO th e ma i n areas

they need to Access.

ACTION MRECTIVE FOR

IMDI FRMENMTIMG FNTERDRISE SAFFETY

Report Mishap <

Report Property Damage =

; Commani Safety Summary
Report Near Miss = Command Safety Sumimal

Workplace Inspection Checklist

Motorcycle Safety

Links of Interest

Installations

To look at your command
Dashboard click on this box.




Dashboard

E&MS & for CHRMA ESAMS Main Reports Administrative Links Web Training Help Contact Help Desk
- (T}

Current User: Account Management Log Out

Motorcycle Coordinator Dashboard

Command:

Include Downline Commands

At this screen all that Is necessary is to select (click on) Run report. The
default is your UIC. If you are a Parent command, leave “Include Down
line Commands” selected and enter the top command in the command line
so that you can run the dashboard in a parent command view. If you do
not want the down line commands in your dashboard de-select that box
prior to selecting run report.




]S.L . ]S.g for CNRMA

Current User:

Motorcycle Coordinator Dashboard

Command:

Dashboard

ESAMS Main

Administrative Links

Reports Web Training Help Contact Help Desk

Account Management Log Out

Fun Report

For a parent command who wants to
review one of their subordinate

commands, de-select the include/

down line commands and click
on the down arrow to the right
of the blank box. When the
screen shown here pops up,
input the commands UIC and
click on the Search button.
Click on the command name.
Clicking the Run Report button
will pull up the dashboard for
that command only.

w X
fIHCIUdE Cownline Ccrnrn_andz/
aga)

[M hktps: ffesams, cric. navy . milfESAMS_GEM_2/Commonarea/HEW SelectListCommandFilter .« % I

[Seron J[ mozet) [ Cieze porun

Short Name (contains):

Long Mame (contains):

UIC (contzins):

When this screen pops up
input the command UIC (ex:
N03345) here and click on
Search.

Dane & Inkernet H100% -




Command / Organization: Navy Parent Command

Motorcycle Coordinator Links Additional Info
Find Existing / Enter New Personnel (Update personnel and Motorcycle Questionnaire) Total Questionnaire Responses: 28168
Record Previously Completed Training {(Update Training) Street Bike Completed Questionnaires: 28212
Individual Training Compliance and Needed Training
Traffic Training Summary by Command /Organization
Motorcycle Rider Data Report
Command/ Organization Motorcycle Coordinator Report
Other Awvailable Reports
Motorcycle Training Enrollment
Motorcycle Coordinator Training Manual
Age Census Ownership Census
Sport StandardMultiple Total O sport StandardMultiple Total %o
o= e DT IR o sl el Current Owners: 3054 10873 1007 19934 98.40
25 - 35: 4429 4633 562 Q624 47.50
MNon Owners (Other): 143 170 1z 225 1.60
Ower 25: 1662 4892 240 6794 32.54
Mo Response: 3248 516 a5 209 4.49 No Response: 0 o a 0 0.00
License / Permit Census Military / DOD Civilians Census
Sport StandardMultiple Total g o DoD T
Military ;o iians  TOtal Yo
Licensed Riders: 6776 9a57 895 17228 85.52
Tl (e ees | T =TT T AFET = = Standard Riders: 10764 224 10988 54.24
Mo License / Permit: 554 570 ao 1173 5.79 Sport Bike Riders: 8109 81 8190 40.43
No Response: =T s 7 AzT TooT Multiple Riders: 1009 10 1019 5.032
Mo Response: i} ] ] 0.00
Other Data Motorcycle Training Compliance - As of 10/31/2012 6:00 AM
Total Standard Riders Total : .
Total Motorcycle Street 20259 Requiring Training: 12215 CU&I%D%I?EIEE.
Riders: Completed Training: 110&0 "
Used for Dashboard = B
= ) Sport Bike Riders Total . .
Calculations) Requiring Training: S505 CUBI‘I%D.I!_:EEEE-
Completed Training: 2314 -
Other Type [Dirt Bike, 1350
ATV, etc):
Potential New Riders G535
(Planned Owners):
Riders Registered on 12285
Base:
Reported Motorcycle 206
Mishaps:

T



=

Dashboard BreakoUt

Command: Navy Parent Command

Additional Info

Total Questionnaire Responses: 2809a
Straet Bike Completed Questionnaires: 257732

Motorcycle Coordinator Links

Find Existing / Enter New Personnel (Update personnel and Motorcycle Questionnaire)
Record Previously Completed Training (Update Training)

Individual Training Compliance and Needed Training

Teaffic Training Summary by Command

B e The top section of the dashboard provides quick links to specific modules to assist the
ycle Coordinator Report

Other Available R t i i i

Mnt::cvzr: '?raliEninEnggl:rillment MSR In managlng the" program

IMDtl:-rc'yrcle Coordinator Training Manual

Age Census
Sport StandardMultiple Total % This box provides a total of riders by motorcycle

type in each age group.

18- 24: 1757 1002 172 2921 14.47
25-35: 4429 4633 562 9624 47.50
Ower 35: 1662 4392 240 G794 33.54
No Response: 348 516 45 Q09 4.49

License / Permit Census
This box provides the total number of individuals

Sport StandardMultiple Total 2o
who indicated on their questionnaire whether or

Licensed Riders: 6776 Q9657 895 17328 85.53 K .
Permitted Riders: 807 G630 a2 1569 7.74 nOt they are Ilcensed rlders
Mo License [ Permit: 554 579 40 11732 5.79

No Response: &0 127 2 139 0.932




Ownership Census
Sport StandardMultiple Total O

This box provides a total of riders who have

indicated that they currently own a bike, and Current Owners: 8054 10873 1007 19934 08.40
Non Owners (Rider NO Motorcycle). Non Owners (Other): 143 170 12 325  1.60
No Response: i} 0 0 0 0.00

. . . Milit DOD Civili C
This box provides the total riders by motorcycle titary / 00D witlans SEEE

type, Standard/Cruiser Riders and Sport Bike Military  cjyjjjans Total %
riders. This information includes own and plan

; Standard Riders: 10764 224 10983 54.24
to own rlders Sport Bike Riders: 8109 81 8190 40.43
Multiple Riders: 1009 10 1019 5.03

No Response: i i} i 0.00




Dashboard Breakout

Motorcycle Training Compliance - As of 10/31/2012 6:00 AM

Standard Riders Total : .
Requiring Training: 12813 CDBI’I‘.:I:_.DS?EEE.

Completed Training: 11080 -

Sport Bike Riders Total : .
Requiring Training: S5S&05 CDBrI’tI:_.pl.leggEE.

Completed Training: S214 -

and are considered non compliant.

Training compliance is dependent upon the proper duty task assignment.
completed both the initial Level I and Level Il training. Once a rider exceeds the 3 yr refresher requirement they are delinquent

By Directive all riders are Non Compliant if they have Not

Note: With the exception of the

anywhere in the Dashboard where
the Number is in BOLD text you can
click on that number and get a rider
listing. This will be explained in the
reports module.

Motorcycle Training Compliance Box,

The “Other Data” Box provides non compliance
information for command utilization. The most
important of these is the “Potential New Riders
(Planned Owners). This list should be reviewed and
validated by the command MSR on a regular basis to
ensure that personnel receive proper training,
guidance and mentorship.

Total Motorcycle Street
Riders:

{Used for Dashboard
Calculations)

Other Type (Dirt Bike,
ATV, etc):

Potential New Riders
(Planned Owners):
Riders Registerad on
Basa:

Reported Motorcycle

Mishaps:

Other Data

Total
20259

1250
6325
13285

206




ESAMS Employee Record

 How do I add an employee?

 How do I pull an employee into my
command?

« What does the employee record contain?
How do | assign access levels and duty tasks?




ESAMS Main Reports

Supervisor Tools Needed Training

View and Assign Direct Reports UemgerEly Jney:
(OSH Report Card

Training Plan

Training Plan With Down-Line
PPE Requirements

Monthly Safety Talks Report
Respirator Workers

Medical Surveillance Programs
Dty Task Report

CJT Report

Workplace Inspection Report

ACTION MRECTIVE FOR

IMDI FRMENMTIMG FNTERDRISE SAFFETY

== <
O] S

Current User: _

My Links

Inspections <
JHA Admin

Supervisor Links

Ergonomic Checklist
Record OJT

Record Training ==

Report Mishap = Executive Safety Summary

Report Property Damage =
; Command Safety Summary
Report Near Miss = Command Safety Sumimal

Respirator Use Questionnaire

Workplace Inspection Checklist Maotorcycle Dashboard

Motorcycle Safety

Links of Interest

Installations

Data Change Request

Mishap Reporting ==

Help Contact Help Desk

Wl Account Management Log Out

dleeded Training" to view your

requirements.

ESAMS Updates

On the home page click on

the Administrative Links &
when the drop down menu
shows click on Training &
Records MGMT (TRMS)



Searching for a Record

ESAMS Main Help Desk TRMS Main | Log Out
NTMPS Course Listing TRMS Quick Reference TRMS Manual
Make selection: o

I

At the screen click on the down arrow to bring up the drop down menu.

o
Make salaction b
Edit Lisar
Add Usar
MewEdit Class
ESAMS Kain

At this screen click on the on the Edit User option to bring up an
existing account. Click on Add User to add a new employee record.




The search screen provides filtering for

5 ] ) :
Personnel Search L multiple search options depending on
If you want to search for all personnel, just click search you DO NOT NEED CRITERIA

omtiame s Wi tted ] 7o catted | the scope of you r.sgarch. You can
Last tame (stares vith): | | search for an individual or a group of

First Name (starts with): | |

N individuals at a specific command.
T The ideal way to search for an individual is

All Users(Active & Inactive): D Only Inactive: I:‘ You get ONLY Active by default

Externally Added Users Only: [] click here for info to utilize their last name and last 4 SSN.

oo : M Additionally select the “All Users
program: v (Active & Inactive) box. This will

Installation:

Application Access
Level:

v you can pull up their record. Then hit
| V= orld ez d the search button.

| ¥ ot [ - none Assigned [

Access Level:

Duty/Task:

|
|
|
e : | ensure that if someone was deactivated
|
|
|
|

Rank/Grade:
Rate/seriesi| |

Supervisor: | W o Supervizor Assigned: 1

Phone Number
(contzins):

| W lone Assigned: OJ L

|

Email {contains): | | Mo E-Mail : I:l
|
|

Service and Status:

[pene € Internet 00, <




Adding a New User to ESAMS/or importing a user to your
Command

If you do not find the individual you are looking for use the Add User selection on the drop down menu .
Having the service member with you at the time you do this function is the ideal. Ata minimum you will
need their full name, full SSN, DOB, military email address, duty phone number etc.

«Select the “New/Edit User” option from the pull-down menu.

Click the “Close Popup” button in the top right corner of the Personnel Search screen. The TRMS User
toolbar is now displayed.

*Click the “Add New User” button from the selection of buttons offered. The minimum information
requirements are employee category, last name, and full social security number. More information is
required for the second screen (see below).

*Enter the employee category, last name and full social security number in the appropriate boxes. You will
be requested to enter the SSN in twice. You MUST have a last name and their full SSN to enter someone in the system!

[ Search ] [ Fleset] [ Close Window ]

Please selact Employee Category |U.E. Nawy - Active | w
Last Name: |Err|ith |
Full Social Security Number{no dashes): 1232456789

The screens you see after this will be self explanatory.



Searching for a Record

If you are entering a new record at the name and SSN screen and then you see the “Exact User ID Match Found”
message this means the person is already in the system.

Select the “Click here to pick up person!” link to add the personnel. If they have not been deactivated by their prior
Command you will need to contact the ESAMS Help desk to have them deactivated and then you can pick them up.

Mew User Search Results [ Close Window ]
*** Exact User Match found ***

Employes Id ||Name ”Ccirnrnand ”Terminated

1, 5427374 Srith,John MAS JRE Mew Orleans LA 1772002
Comrmand: NAS JRE New Orleans LA Installation: MAS IRE New Orleans Dept:MWR - Arts and Craft
v Deactivated On: 175772009

@:E here to pick up persunD




Employee Record
What is this telling me and what do I need to validate?

Section 1 - Employee Information

Employee ID Instructor Quali

command: Mawal Safety Center - Naval Safety Center
Department/Code: 40 iiiii iiiiil iiiiramz Program:
Parent Command: UIC: val Operations Claimant: _

Instzllation: WSTA Norfolk Base, VA Building: SP-31 - SP-91 W Room:

Bldg:

NamelLs

E— Badge Mo:

SSN (last 4): _ Sax:M: F: ] Mew User Flag: [
Service and Status: W U.S. Mawy - U. 5. Appropristed Civilizn Rank/Grade: W GS12 Rate/Series: 0343
NSC Job Title: W Mzn=gement and Program Anzlysis 243

HR Job Title

i : B NSC Traffic and RODS Program Analyst
(free form):

Birth Date Month/Year: Supervisor: woX

= _
Phcne_."ExtenEicn_
example: 5552221111

Personal File Cabinet[ Attach Document ]

Course Types Inspection Categories

Application Scope Top Level User Rights Region(s) Subregion(s] Installation(s]
Supervisor (2] i

Supervisor

Parent-Coemmand Mawval Safety Center Admin

Parent-Command Mawval Safety Center Admin, Reports and OSHA 300 Log
Parent-Command Mawval Safety Center Admin

Parent-Command CNO Executive Summary

Parent-Command Admin

Parent-Coemmand Admin

Show or Hide Duty/Task Reguirements

Operator - Applies to all military personnel cperate & motercycle on/off base, and all DOD civilian personnel who operate a motorcycle on base or operate a
e anywhere if in a duty status. Applicable personnel must complete a COMMNAVSAFECEN approved motorcycle rider safety course prior to operating these vehicles.
DOD-wide duty/task used by all commands. (1000871) X

- Command Motorcycle/Traffic Coordinator - For personnel who are designated by the Commanding Officer as the Command Motoreyele/Traffic Coordinator. (4003205) X

Needed Training l Training History




Employee Record
Break Out

Section 1 - Employee Information

Employee ID: 5414771 Instructor Qualifications Additional Info
Command: MNaval Safety Center - Naval Safety Center uic:
Cepartment/Code: 40 - Shore Safety Programs Program:

Parent Command: urc: I of Maval Operations Claimant: [
Installation: NAVSTA MNorfolle Base, VA Building: 5P-51 - 5P-51 W Room:

Eldg:

MNamelLast, First Middle. Suffix]:

S5N (last 4): _ SexiM: F O Mew User Flag: i

Service and Status: W U.s. Navy - U. 5. Appropriated Civilian Rank/Grade: W G512 Rate/Series; 0343
MNSC Jab Title: W mManagement and Program Analysis 242
HR Job Title

e - . NSC Traffic and RODS Program Analyst
(free forml:

This section of the record provides the individuals command/chain of command, name
last 4 SSN (Only) gender, rank/rate etc. You cannot change the SSN. If you have an
individual who has the wrong command listed, you can utilize the “Transfer” function
to move them to correct command (UIC) so long as the command is within your scope.
Updating the Rank/Grade, Service and Status, Job Title and rate/series is all that is
available.




Break Out

Birth Diate Month/Year: "-:I Supervisor: woX

Phu:une_-"Extenaiu:un:_
DSN Phone: | |
iotorcycle Operator Status: Operator [ Edit Motorcycle Info ] [ Motorcycle Change Log ]

If someone iy M= =omin scope transfers to & command MOT within your scope, you should deactivate the person so that they are available to be picked up by the

gaining command

——
Date Deactivated: [ Deactivate/R eactivate ]) [ View or Reassign Direct Reports ]
Last Loagin (winlast 2 vesresl: [ hieacr, M

Ensure that there is a date of birth, current military email address and current phone
number. Email and Phone Number are critical to proper communication with the
service member. Do Not use a personal email address in the ESAMS record! If a
personal email address is listed change it to a military address.

The Supervisor block cannot be used unless the service members supervisor has an
employee record and Supervisor (2) access has been granted to that individual.

Note the field “Motorcycle Operator Status”, this will tell you if the member shows as a
rider or not.

This is also where you would deactivate/reactivate a members record.




Break Out

Serzonzl File Cabinet| _ Attsch Document |

== Guidelines Course Types Inspection Categories
Application Scope Top Level User Rights Regionis]) Subregionis]) Installationis)
Supervisor (2] Supervisor Supervisor
IDATS Parent-Command Naval Safety Center Admin
Mishap Parent-Command Naval Safety Center Admin. Reports and OSHA 200 Log
JHA Parent-Command MNawval Safety Center Admin
PRMS Parent-Command CNO Executive Summary
TRMS [+Access) Parent-Command NAVY Admin
Motorcycle Coordinator Parent-Command NAWY Admin
0 [) = E [0 -d 1 E [ = 0 = e 0 i 0 agn [] 0 0 [l
[ 0
Add Mew Duty/Task Show or Hide Duty/Task Requirements

Motorcycle Operator - Applies to all military personnel operate & motorcycle on/off base, and all DOD civilian personnel who operate a motorcycle on base or operate a
1. motorcycle anywhere if in a duty status. Applicable personnel must complete a COMNAVSAFECEN approved motorcycle rider safety course prior to operating these vehicles.

DOD-wide duty/task usad by all commands. (1000871) X

Command Motorcycle/ Traffic Coordinator - For personnel who are designated by the Commanding Officer as the Command Motorcycle/Traffic Coordinator. (4003205) X

2. o
Meeded Training Training History

This section of the employee record shows all the levels of access and duty task assignments.
Motorcycle riders are assigned one of two Duty Tasks (Note: A rider that states in their census
that they ride both type of bikes will have both Duty Tasks);

- Motorcycle Operator Cruiser/Standard
Motorcycle Operator SportBike Rider




Motorcycle Questionnaire (Census)
Where do a find a members Motorcycle Questionnaire?

Birth Diate Month/Year: "'_ Supervisor: wox
Phone/Extension:

OSM Phone: | |
Motorcycle Operator Status: Operator [ Edit Motorcycle Info ] [ Motorcycle Change Log ]
If someone in your TRMS admin scope transfers to a command NOT within vour scope, you should deactivate the per so that they are available to be picked up by the
gaining command
Date Deactivated: [ Deactivate/R eactivate ] [ View or Reassign Dire:IRepnrtE ]
Last Loain (w'in last 2 vearsl: &6/28/2012 9:01:55 AM (EST]

To review and validate a members questionnaire click on Edit Motorcycle
Info. This will open a new window.




Motorcycle Questionnaire (Census)

[ Mo Longer Motorcycle Operator ]

Clicking the button abowve will remowve motorcycle operatar from this record. Current information will be presensed. I\/IOtOI’CVCle ques’“on nailre

Prlil.'na?r- nr.ctc_r:',-.:le t',-pe. you Lj:pe_ra_l:e['e:L_i'e:E: . o view metoreycle definitions . i .

oo, Chelian Dareonmel moad to oty Selats atoreie e e on The questionnaire Is self explanatory and

::j::l::‘l of bikes you currently own (required): User frlendly'

I:l']cte\:_'Fcr :i'.-ilia_n ?perzhcnnel c:nl',- list I;,-pez_v;tE Ibil-cez ridden on base.) Cruizer |:| Sport Bike DD“": Bilke |:| ATV C t P - M t I

Date began riding (Do not include date trained.) (required): Date may not be left blank - orrec rlmary 0 OrCyC €

If unsure of exact date, estimate day, menth and year. 2/12/1972 3z Selected (Spo rt Bike’ etC) _ This
- — — ties to the duty task and must
License or Permit wf Motorcycle Endersement (requirsd): | Lirense -

match. Dual Riders should have
aart Bike as the Primary

Gender {required) @M 'DF

All information below regards your Primary Bike

Frequency Of Use (required]: VIOLU CyCIe type-

Motorcycle Ovmership Type (required): [ovm v — Correct start date of riding which

ieglff?r?:pﬁ of riding or planned type of riding (Check all that apply) [l commuting ] Compatitive/Circuit [#] Cruising Dc:cupaagﬁuates '[O |0ng tel’m experlence
DGFF-rcad_-"Trail Recreaticnal DStunt _ Correct date of pu rChaSG of

Registered on Base (=) One @ ves current type motorcycle : Riders

may switch or also have both

types of motorcycles. This date
IF omoure of oxact date, cotimate day, month and year T 3 shows when the rider bought

there current type of motorcycle.
Maost Recent Completion of Motorcycle Safety Foundation Training: 10/18/2011 - Motorcycle Safety Foundation (MSF) Experienced RMd equates to th6|r experlence

(This is automatically completed with training data enterad inte ES&AMS) Courses (ERC/BRC-2) N .
with this type.

It is the Service Member and the MSR’s responsibility to
ensure that this information is kept current.




Motorcycle Questionnaire (Census)

[ Mo Longer Motorcycle Operator ]

Clicking the button abowe FEMIVE MILaroy Cls operalar from thiz record. Current information will be preserved

Primary motorcycle type you operate(required): _ Cruizer w view motorcycle definitions
Military Riders with multiple bikes should select all types of motorcycles

owned. Civilian perscnnel need to only select motorcycle type operated on

baze.

Typel(s) of bikes you currently own (reguired): . . . . _
(Mota: for civilian persennel only list types of bikes riddan on base.) Cruizer DSPC"': Bike DD“": Bilke |:|"1-T""
Date began riding (Do not include date trained.) (required): Date may not be left blank

If unsure of exsct date, estimate day, menth and yesr. 2/12/1572 W

License or Permit wf Motorcycle Endersement (requirsd): License w

Gender (required) ®u OF

All information below regards your Primary Bike

Frequency Of Use (reguired): Daily V
Motorcycle Ovnership Type (reguired): Chem v
Select type of riding or planned type of riding (Check all that apply)
,:,E:Li,EF::,: ! ! Cc:rnrnuting I:lCcmpetiti':e,-"Circuit CruiEing Dcccupaticnal
DGFF-rcad_-"Trail Recreaticnal DStunt
Registered on Base (required) Ono @
i ==

The following fields are being added to the Motorcycle Questionnaire to assist
spproximate Actus| Purchase Date (reauired i command MSR’s and members to meet the documentation requirements in the
e it duis, sstmats sy, menth ane 5100.12J. The date of addition has not been provided as of yet.

a Drivers License (State and Number)
b.  Vehicle Registration (State and Number)
C
d

Most Recent Completion of Motorcycle Safety F
(This is automatically completed with training d

DoD Decal number (if applicable)
Insurance (Company and Policy Number)




Employee Record/Questionnaire

Validation and verification of the employee record and the motorcycle
questionnaire is a critical component for proper documentation, data
collection, communication and training. A regularly scheduled review of all
motorcycle rider records will ensure that they are up to date and provide the
command with the proper information to manage their program.




Section Three
Training module

The following slides will provide information on the process for
an MSR to schedule a rider for training and how to manually
add a training class for the riders.

This also provides instruction for the MSR to schedule command
wide motorcycle safety stand downs and scheduling
Motorcycle Mentorship Meetings




Scheduling a Rider For Training

FJ‘SI“IS.E for CNRMA

Current User:

Supervisor Tools The Command MSR Can
Etf:tiiilz:ts -'CDrrecti\reActiDn‘: View and Assign Direct Reports SChedUIe a. SerVice member

Classroom Training Schedule OSH Report Card

for any required training.

) Training Plan With Down-Line
Inspections

PRE Reaurements This capability allows the

Montily Safety Talks Report
Report Hear Miss

S NG command to ensure

Medical SuNgillance Programs
Profile Dty Task RepNg

Report Unsafe/Unhealthful 2L ) Compllance When you Iog
TN in ESAMS click on the My
News and Events Links header on the left of

Safety Survey

Supervisor Links

Motorcycle Safety
ACTION DIRECTIVE FOR

Links of Interest IMPLEMENTING ENTERPRISE SAFETY yO ur screen.

Checking The Wake Newsletter

S E::E;Ia[f):;sa?:{fg:::;?;tlonal Health YOU WOUId then CIiCk On
“Classroom Training
Schedule”




ESAMS Main

Upcoming Classes

February March April May June

July August September October Movember December January

e
Scheduled Today
July 2012 Schedule
Time Enrollment |Class Record
Info Documents Training

Enroll Me
1. 7/26/2012 A&L Driving Improvement Proegram (DIP) | MAVSTA Newport, RI View Info
N Enroll Others
715 Mot le Safety Foundation {MSF Vi Enroll Me
- A 715 - Motorcycle Safety Foundation (MSF) VAVSTA Nerf I, ) —_—
2. 7/26/2012 1600 Military Sportbike Rider Course (MSRC) MAVSTA Norfolk Base, VA View Info Documents 10
Add Me To
715 Mot le Safety Foundation (MSF) Vi 12 Waitlist
. - 715 - Motorcycle Safety Foundation (MSF) . wa . iew
3. 7/28/2012 1500 Military Sporthike Rider Course (MSRC) JEE Little Cresk, VA View Infa Documents
Enr Add Others To

When this screen comes up, look to the right of the course you want to schedule. There
are two choices, Enroll Me (Yourself) and Enroll Others. Select “Enroll Others”.
Note the months at the top of the page. You will see today’s schedule and the
current month. To look at other months just click on that month and the schedule
will come up.




F

Filter Users - Microsoft Internet Explorer provided by NMCI

M https:)fesams. cnic.navy. milESAMS_Gen_g) TRMS) TRMSEnrallFilker . asp?ID=A0924 3585k atus=2

Search || Reset Close PopUp
(Search J(Rezet ]

La=st Name(starts with]):

First Name (starts with):

|
|
Middle Name(contains]: | |
|
|

0
SSN (Last Four): |
Employse ID: |
Commands T
|
Installation/Base: | |' o
Department{dep Command]: | |"'

Class 10

e e e e = gl i oo — — e




Final Screen

f

Filter Users - Microsoft Internet Explorer provided by NMCI

[\ htkps: [ fesams. cnic.navy . mil ESAMS_Gen_2  TRMS TRMSEnrallFilker, asp?Action=search ,V; a

[ Search Again ][ Enrull] Search Results [ Closa Window ]

Select the nameis) you were searching for then Click Enrcll or Wait List as shown. Otherwise select the
"Close Window" button to close the window or the "Search Again" button to continue your search.

Name/Assigned -
=

Select ALL: D

.

(details)

NAVSTA Morfolk Base, VA <0

[ Search Again ][ Enrull]




Updating Rider Training Information

When a service member attends training at a Navy Training Site, scheduled via
ESAMS, the training site will complete the training in ESAMS which
requires no action on the MSR’s part.

There will be times that a member will participate in training at Non Navy
sites. This could be at another Services site or directly via MSF or the state
they are licensed or want to be, licensed in. When this occurs the MSR
will be required to add this training to the members record. There are
basically two types of scenarios to be considered:

- Any non military MSF training.

- Non MSF State or Advanced training supplied by a civilian company
(example Keith Code, etc.). There are also states that provide advanced
training for the rider (ex: NC).




Motorcycle Courses

Course | Training Course Title Description

Id Level

244 I Motorcycle Safety Fer ref (a), each operator of a motorcycle shall successfully complete the Motorcycle Safety Foundation's Motorcycle
Foundation (M3F) Basic |Rider Course - Basic RiderCourse or other training approved by the Naval Safety Center. This instruction applies to all
Rider Course (BRC) Mawy military perzonnel at all times {on and off a naval station/baze/facility). Thiz instruction alzo applies to all Nawvy

civilian personnel in a duty status (on and off a naval station).

1254 I Motorcycle Safety Experienced RiderCourses Use vour own motorcycle and helmet Qualifies graduates for insurance premium discounts
Foundation (MSF) with some motorcycle insurers. May lead to license waiver for permit holders. Even if yvou've been riding for some time,
Ewperienced Rider there's always something new to learn. Increasing numbers of seasoned riders are flacking to the half-day Experienced
Courses (ERC/BRC-2) |RiderCourse to hane their skills and fine-tune the mental skills needed for survival in traffic.

2359 I Motorcycle Safety The Military SportBike Rider Course (MSRC) is designed to perfect sportbilkee street niding skills in a =afe and effective
Foundation (MSF) training environment. It is intended to facilitate the development of riders within 2ach exercise and throughout the
Military Sporthilke Rider |course. This is not a race track training course! Farticipants must have successfully completed the MSF basic rider course
Course (MSRC) before attending this course.

4294 I Motorcyole Safety The ARC may be taken by riders using any type of motorcycle. It is a one-day course cansisting of approximately 3
Foundation (MSF) hours of classroom activities and 4 hours of riding. There are eight riding exercises. There is no formal skill test, but
Advanced Rider Course [there is a knowledge test that may be self-scored.
(ARC)

4458 111 Safety Center Thiz course represents the ahility for recarding completion of any Safety Center Approved Advanced Level 1T or Level 111
Approved Advanced Course. The list of approved courses can be obtained from the Safety Center Web Site. Examples of approved courses
Motorcycle Rider (Level |are: Total Control Level 1, Skilled Rider Course, Advanced Motorcycle Cperator School, Cornerspeed, STAR School, The
11 / III) Training actual course title must be annotated on the Class Record and Completion Certificate must be =canned and attached to
Courze the clazs record.

22350 Motorcycle Safety Thiz course will cover items of intrest to refresh motorcycle safety information.
Stand Down

3350 Motorcycle Meeting Uzed for "Mentor” meetings / Town Halls.

The above listed training courses are tied to Navy supplied training, MSF supplied

training and any other venue that utilizes the MSF course curriculum. The member

should provide a completion card or certificate to the MSR for verification.




2290

Motorcycle Safety Stand Down

Motorcycle Courses (Cont.)

This course will cover items of interest to refresh motorcycle safety information.

3350

Motorcycle Meeting

Used for "Mentor" meetings / Town Halls.




Creating a Training Class

Administrative Links Web Training Help Contact Help Desk USG the same menu
Training & Records Mgmt :TRI‘.ﬂS]\éccuunt IManagement Log Out option at the tOp Of the
Data Change Request page as yOU dld
l - JHA Admin Sea_rchlng for a
Tempaorarily Unav:  Mishap Reporting — Jeeded Training” to view your service member_
tequirarments.

ESAMS Main Help Desk TRMS Main | Log Out

NTMPS Course Listing TRMS Quick Reference TRMS Manual

W

I

At the screen click on the down arrow to bring up the drop down menu.

Make selection:

Make salaction

Edit Usar
Add User

Mew/Edit Clas
ESANMS Kain

At this screen click on the on the New/Edit Class option.




/2 Filter Classes - Microsoft Internet Explorer provided by NMCI

[ htkps:ffesams, cnic, navy mil ESAMS_Gen_2 TRMSI TRMSClassFilker, asprackion=myclasses e % i

- Class Search Criteria |

To create new classes, click the "Close Window" button on this page and then click the
"Create Class" button on the 'TRMS Class Screen’

Search Again Search Results m:vae Window

Select the source you were searching for by clicking on it. Otherwizse salect the "Clese Window" buttonfto close the
window or the "Search Again" button to continue your search.

Title(CourseID)(ClassID) Class DatefTime LocationfFacility Enrollment Canceled?
No matching records found.

When this screen pops up all that is necessary is to click on the
Close Window button.




ESAMS Mzin Help Desk TRMS Main il Log Out

TRMS Class Screen

-1 of O [ <Prev ] [ MNext> ] [ Create.Class ] [Sa-.-e ] [ Sezrch ]| 1|w| [m

Sarry, no matching\CLASS records were found.

-1 of0 [ “<Prev ] [ MNext= ] [S\".'e ] [ Search ]| Y| m

\
When the top screen appears select Create a
Class. When the screen to the right appears, '—j —
you will select a class date and utilizing the ==

course id list select the class you are creating. =
The screen will look like below. Eiﬂii'ﬁtle; | | —
Course Type: ALL v

nkerne ) v
El Inkernet #, 100%




WIEL Favarices [lnliy Help

[M" /" New Class Filter - Microsoft Internet Explorer provided by MMCI

[\ hkbps: [ fesams, cric.nawy . millESAMS_Gen_2 | TRMSITRMSClasshew.asp

Select the course you were searching for by clicking en it. Otherwise select the
"Exit" butten to close the window or the "Search Again” butten to continue your

search.
No. Title/({TRMS ID) Module Number
i. Motorcycle Meeting(3350]

Search Again Close Window

arch

ound.

At this screen click on the title
of the class.

€ Internet | 100%

-




This is your class
Information.
There are
several areas
that you will
need to fill in
the fields and
enroll students.
The following
screens will
explain each
Section.

TRME Class Soraan

1 IEI | < Py | | M | I:-__?I | Create Class | |E:_=| | Siearch el IZI
D=t Enroll Students

Section 1 - Claes Informetion

Titke: Motorcycle Mazting / Module =
Aetrain Perlad: a Instruchar : To-m:a

Ingtaliation whare tne Class 5 o=ing taugti: MAVSTA Norfolk Base, VA -

Clacs Canosliad: [F] Wrtean Beam: [ —engn[Davs) 1
Section 2 - Class Ervrodlnent Restguirenmen s
a b aliow class snnaliment vis ESAMS - Upcaming Tralning: O

Enrcdinment Motes: Include imfarmathon periinent o clxss =nroliment, forms reguired, passes reguirsd, materisl to bring to class, &oc.

Personal Fllz Cabinet Attach Document Cnangs Log
Section 4 - Students

Instructiones: AN studerts ennali=d In the cisss should be checked eaither Pass, Fall, or Absent Inoa timely manner.

|. E—.: Class “. Emaill Supsrvisors J|_ Sign In Shest “ Enrall Studsmts ]

| ——— | Check ALLFassed: [ ]
Cisplay Lists of Enrolied Students curmantly reguasting Itams.

Sp— Service Ststus __________|Mandstory Class Stotus _lGrade ____[certificste _____[Tran.____




Section 1 — Class Information

TRMS Class Scraan

1of 1 [ <Prev ] [ Mext:= ] [ Create Class ] [Sa'.-e] [ Search ] W

[ Enrcll Students ]

Class ID: 6172278 Course ID:2350 Change Course ID: W

Title: Motorcycle Meeting / Module#:

Fetrain Period: 0 Instructor: Wo-ID:0
Class Size [default size: 100): 100 Wait List Size: 0

Class Start Date: 7/31/z2012 v Class End Date: 7/31/z2012 v
Start Time: a End Time: a

Installation where the class iz being taught: NAVSTA Norfolk Base, VA "W

Specific location within the installation. Please incude building and reom number.

Class Cancelled: |:| Written Exam: |:| Length{Days): 1

Section 1 provides class size, start/end date and start/end time of
the class. In addition you can enter in the specific location
where the class will be held. One thing to remember is that the
class size of 100 is a default, you can change it at this screen to
the actual number that you will enroll.




Section 2 — Class Enrollment Requirements

Section 2 - Class Enrollment Requirements

Check this box to allow class enrollment via ESAMS — Upcoming Traininy

Enrollmeant Notes: Include information pertinent to class enrcllment, formerequired, passes required, material to bring to claszs, ete.

Attachments for Students: [ Attach Documents ]

In this section you would provide any information for the students that they
may require, special instructions etc. Additionally you can upload
documents (see previous instructions for uploading files) that the student
may require. This section will ONLY be utilized if there is open
enroliment. DO NOT check the box (Red Encircled) to allow class
enrollment via ESAMS unless you want personnel from other commands
enrolling in your class, as this would publish this class to the ESAMS class

scheduling site.




Section 3 — Class Administrators

Section 3 - Class Administrators

Perzonnel listed below are the only administrators that have access to the class in TRMS. They have the ability to edit the class data, enrcll students, and pass or fail
students.

Class Administrator: Jones, Stanley P‘hcne:_l {Created By)
Additicnal Class Admin: 0 Phone: Email: w
Additicnal Class Admin: 0 Phone: Email: w
Additicnal Class Admin: 0 Phone: Email: w
nter

Command Providing Training: Naval Safety Ce w
Send email notification te Administrater(s) for Enrollment/Waitlist changes : |:|
Personal File Cahinet[ Attach Document ] Change Log

This section is strictly for the administrators of the class. When

you create the class you are already an administrator. If you

want other individuals to assist with the management you can
add them here.




Section 4 — Students

A\
! )
Section 4 - Students

Instructions: &ll students enrclled in the class should be checked either Pass, Fail, or Absent in = timely manner.

Check ALL Passed: |:|

[ Email Class ] [ Email Supervisors ] [ Sign In Sheet ] [ Enrcll Students ]
[ wait List Students |

Display Lists of Enrolled Students currently requesting Items.

. Enrolled Students Service Status Mandatory M@ Certificate

U.5. Navy - U. 5. Appropriated Civilian Mo |:|Fa|| |:| \bs Ent|:|
2. | X

U.5. Navy - U. 5. Appropriated Civilian Mo __|:|Fa|| |:| .b-entl:l u

1of1 [ <Prav ] [ Mext:= ] [Sa-.-e ] [ Search ] LT

This section is where you will enroll/Pass/Fail/Absent (No-Show)
Students. To Enroll Students click on the Enroll Students
button.




Section 4 — Student Search (1)

dit  Wiew Favorites  Tools  Help

#

/= Filter Users - Microsoft Internet Explorer provided by NMCI

[\ htbps: ffesams, cric, navy . mil) ES&MS_Gen_2/TRMS/TRMSEnrallFilter . asp?ID=617 158685k atus=2 A

Last Mame(starts with):
First Mame (starts with):
Middle Name(contains):
SSN (Last Four):
Employee ID:
Command:
Installation/Base:
Department{dep Command):
Class ID:

Access Level:
Duty/Task:

Supervisor:

Under the age of 26:
(Includes Mo Birthdates)

Service and Status:

Close PopUp

Done

| o Internet

| 100%

-




Commanil Filler - Microsoll Internel Explorer provided by HMCI = (O}X

Claaa Papiag
is Search has a 1000 recerd lmit. I you do not find the recerd you ara trying te
w, pleass search agakn using more criteria.

1 . Emrrn'-- [eontaing): | ]
n-p:H..lrnl [containa)e I |
1¢ cantaina) S
: l__ [
Caraak Command:
: [Jinclude arant
LA Inclucs: 3

" Command Filler - Microsali Intfernet | :e|:£nrr_‘r provided by HMCI

[ setect ail Rwcords

Shart Descrigtion Command UIC Claimant Servees Granch

Filler Users - Microsofl Infernel Explorer prowided by HMC]

Lagt Namalstads withi

Firsk Nama (starts withls

Middle Nema(oanteing]:

SSN {Last Fowrl: ——l
Employews [T I
Command: Haval Safaty Canter| W

Inatallation/Basai ; -




[ Search Again J[Enrnll]

Search Results

[

Close Window J

your search.

Select ALL: I:l

Maval Safety Center

Mavzl Ssfety Canter

Maval Safety Center
Maval Safety Center
Maval Safety Center

Maval Safety Center

Maval Safety Center

Maval Safety Center

Maval Safety Center

Maval Safety Center

NAVSTA Morfolk Base,

VA

NAVSTA Morfolk Base,

VA

NAVSTA Morfolk Base,

VA

NAVSTA Morfolk Base,

VA

NAVSTA Morfolk Base,

WA

NAVSTA Morfolk Base,

VA

NAWVSTA Morfolk Base,

VA

NAVSTA Morfolk Base,

VA

NAVSTA Morfolk Base,

VA

NAVSTA Morfolk Base,

LiA

10

Select the namels) you were searching for then Click Enrcll or Wait List as shown. Otherwise
select the "Close Window" button to close the window or the "Search Again” button to continue

WESS

10

| 0 Internet

| 100%




Class Messages

Once you have enrolled a
student, they will receive
an email confirmation that
they are scheduled. It is
important that all
individuals records have
the correct email address.

If you un-enroll a student

this will also generate an

email confirmation to the
student.

From: ESAMS Mail iSAMS Mail@esams.mic.navi.mil
To:

Cc
Subject: TRMS Enroll Executed: Jul 23 2012 2:06PM

N, in the following class:

Course: Motorcycle Meeting

Class Date: B87/31/2812

Start Time: 8

Location: MAVSTA Norfolk Base, VA,

Current Enrollment: 4
Maximum Class Size: 188

Message ID:1256
THIS I5 A SY5TEM GEMERATED EMAIL MESSAGE, PLEASE DO NOT RESPOND TO THIS EMAIL.
If you need assistance, you may e-mail ESAMS Mail@hgwllc.com

Sent: Mon 7/23/2012 2:

From: - 2 ' -
Co
Subject: TRMS UnEnroll Executed:7/23/2012 2:06:59 PM

rones, I <<
Course: Motorcycle Meeting

Class Date: 7/31/2012

Start Time: @

Location: NAVSTA Norfolk Base, VA,

Current Enrollment: 4
Maximum Class Size: 188

Message ID:1258

Privacy Act Note: This emzil communication may contain information subject to the provisions of the Privacy Act (P.L. 93-
579). This personal data is intended only for the use of the individual(s) addressed above and is to be treated in a
confidential manner. If you have received this email in error, please immediately notify the sender by return email and
delete this message.

Message Created & Sent from ( esams.cnic.navy.mil) Mail Server.
THIS IS A SYSTEM GENERATED EMAIL MESSAGE, PLEASE DO NOT RESPOND TO THIS EMAIL.
If you need assistance, you may e-mail ESAMS Mailghgwllc.com




Section 4 — Students Other Options

Section 4 - Students

Instructions: All students enrclled in the class should be checked sither Pass, Fzil, or Absent in & timely manner.

[ Emazil Class ] [ Emzil Supervisors ] [ Sign In Sheet ] [ Enrcll Students ]

Checic ALL passed
[ wait List Students | ec assed: [|

Display Lists of Enrolled Students currently requesting Items.

I Enrolled Students Service Status Mandatory M@m

. Mawy - U. 5. Appropriated Civilian MNo |:|Fa|||:| b= ent|:|
Z. U.5. Nawvy - U. 5. Appropriated Civilian Mo a== |:| Fzil |:| Abszent |:| Ty
. .5, Nawy - U. 5. Appropriated Civilizn No pa==|F |eailllF REs=nt T | y
4. U.5. Navy - U. 5. Appropriated Civilian Mo po==F |eilF RE==nt T | y

There are several other options available for the class administrator.

- Prior to the class a sign in sheet can be generated (see example next slide)
to ensure documentation of participation. This sign in sheet can also be
used to document attendees who were not originally enrolled but can be
added after the fact.

- This is also where you would Pass/Fail/Absent (No-Show) an attendee.
You can either pass all at once or individually.




Sign In Sheet Example

[F‘rint” Close Window

Should be printed in Landscape
Motorcycle Meeting
Sign-in Sheet

Class ID 6172273 Current as of- (7/24/2012 03:55 EST)
Class Date: 7/31/2012 End Date: 7/31/2012 Start Time: 0 End Time: 0
Instructaor Signature
Name ::EI:;-:}:IIiI;;a L=st 4 55H Command Dept Rats Phone Job Title/Email Signaturs
1. E Maval Ssfety Center 40
2. E Mavsl Ssfety Canter 43




Class Close Out

After the completion of the class you will need to Pass/Fail etc the students
who attended or did not. Follow the process indicated in prior slides to
edit/create a class. When you click on that option the class search criteria
screen will show any outstanding classes that need to be closed out. Click
on the appropriate class and complete the appropriate status of the student.
At this point you may also add any non scheduled attendees. =l

Class Search Criteria

To create new classes, click the "Close Window" button on this page and then click the
"Create Class" button on the "TRMS Class Screen’

Search Results

rce ',-c were rching fo b clicking on it. Othervise select the "Close Win
r‘md th "Search Aga I: tton to continue your =ear:h.

w' button to close

do the

Tltle(Cuurse[D](ClassID] Class Date;‘Tlme Location/ Facility Enrollment Canceled?
Motorcycle Meating (22350)
(6172278)

HELEILA Mawval Station Morfolk Base, WA




Section Four
Reporting

Training




ESAMS Reports Overview

Among the duties and responsibilities of the MSR is the requirement to provide the
commander or commanding officer with a quarterly motorcycle safety training
status report. Communicating this information to the Chain of Command is
essential to ensure that all personnel complete their required training.

This report will include;

The names of those individuals who are required but have not completed training.

The reasons they have not completed training and a projected (Or Scheduled) training
completion date .

A list of individuals who were scheduled for but failed to attend training (no show list)
and the reasons why they did not attend.

Either an electronic copy or hard copy of the current Dashboard.
Any other information required by the Commander or higher.

The following slides provides information for pulling one of the many available reports
in ESAMS. This specific report will provide a complete listing of current and

potential motorcycle riders in the command.



Rider Listings from the Dashboard

A significant change to the dashboard is the capability to see who you riders are any any category. By
selecting the number in bold text you can get a complete listing of riders for that motorcycle type or
as you can see a list of all riders. Training status is not included.

Ownership Census
Sport StandardMultiple Total O

Current Owners: 805 10873 1007 19924 93.40

HNon Owners (Other): 143 1z 335 1.60

No Response: 0 0 0 0 0.00

Employee Cmd S Org
%SS Wasp LHD

%SS Wasp LHD
%SS Wasp LHD

gSS Wasp LHD

gSS Wasp LHD

%SS Wasp LHD

%SS Wasp LHD

%SS Wasp LHD
&ISS Wasp LHD

gSS Wasp LHD

%SS Wasp LHD

%SS Wasp LHD

gSS Wasp LHD

%SS Wasp LHD
gSS Wasp LHD

gSS Wasp LHD

Owenership Census

Installation
wgval Station Morfoll Base,

wgval Station Morfoll: Base,
wgval Station Morfolk Base,
@gval Station Morfolk Base,
wgval Station Morfolk Base,
wgval Station Morfoll: Base,
waval Station Morfoll: Base,
Egval Station Morfolk Base,
wgval Station MNorfolk Base,
wgval Station Morfolk Base,
wgval Station Morfoll: Base,
wgval Station Morfoll: Base,
Egval Station Morfoll: Base,
wgval Station Morfolk Base,
@gval Station Morfolk Base,

wgval Station Morfoll: Base,

Dept/Code

DEPT MOT
SPECIFIED

DEFT NOT
SFECIFIED
DEFT NOT
SFECIFIED
DEFT NOT
SFECIFIED
DEPT MNOT
SFECIFIED
DEPT NOT
SFECIFIED
DEPT MOT
SFECIFIED
DEFT NOT
SFECIFIED
DEFT NOT
SFECIFIED
DEPT MNOT
SFECIFIED
DEPT NOT
SFECIFIED
DEPT MOT
SFECIFIED
DEFT NOT
SFECIFIED
DEFT NOT
SFECIFIED

Dashboard Rider List Example

Phone
FEI7F06467

2404211036
9165313419

4137171077

7574441349

5122296157
FoT43532279




Reports Break Out

There are two separate paths to Reports in ESAMS, from the Dashboard and from the
Reports Menu option at the top of the Home Page. Both will be discussed.

The quickest way to pull reports is from the Dashboard.

Who are my motorcycle riders? The Motorcycle Rider Data Report will
provide you with a complete listing by UIC, of all the personnel in your
command who is designated as a Motorcycle Operator.

Command: Navy Parent Command

Motorcycle Coordinator Links Additional Info

Find Existing / Enter New Personnel {(Update personnel and Motorcycle Questionna
Record Previously Completed Training (Update Training)
Individual Training Compliance and Needed Training

raffic Training Summary by Command g
Motorcycle Rider Data Reportf CIICk on MOtorCyC|e
Command Motorcycle Coordinator Report

Other Available Reports
Motorcycle Training Enrollment

nnaire Responses: 2809a
ompleted Questionnaires: 267732

Rider Data Report

Motorcycle Coordinator Training Manual




Reports Breakout Motorcycle Data Report

E&MS o for CNRMA ESAMS Main Reports Administrative Links Web Training Help Contact Help Desk
- N C}

Motorcycle Data Report

Bugs Help Desk Reports Main

Rezultz will onby include thoze personnel who have been identified as a motorcycle rider
o - " o ) - ) Excel (%) Browser
Fersonnel Selection Criteria:
MOTE: Report cutput is limited to 5000 records regardless of number of personnel
meeting search criteria
Pri v M cyC Ype:
rimary Motorcycle Type .

T Mumber of perscnnel meeting search criteria

Frequency Of Use: .
Crwnership Type: vy
Began Riding Date (on or after): 3
Age Group: v

Mote: Age calculation is based on whether or not employees selected for this report have

a DoB entered in the system.

Display grouping options: )
. . "E,»'Cc-n-naﬁd C‘Iﬁs allaticn C‘Su: Region C‘%Egicﬁ C‘EE:artﬂEﬂt

Select Qutput: |:| Select All {(Results will only display Name and Motorcycle Rider fields if none selacted)

Dlﬁstallaticﬁ DCc-n-naﬁd DSLI: Regicn D?egicﬂ |:|[ spartment

|:|LIIC D#.ge DEEﬁder D%Egistered On-base |:| cense Status
|:|3ri-nar'_.- Motarcycle Dctﬁer Motarcycle Types Owned DEatE Began Riding DExzeriEﬁce (Months) |:| requency
DC'.'."uerEﬁi: |:|—|az Affiliations D-i.::iliaticﬁz |:|3|a"|"|ed Purchase Date |:| ictuzl Purchase Date

Hresrennatee s sl Qnee this screen appears you need to identify the personnel that you
are searching for. Click on the down arrow indicated above for the
search criteria screen.




i, navy millESAMS_GEN_2/ReportsiPersonnel MatoroycleR epork, aspi V| % | *

Search Resat Personnel Search Close Popup

If you want to search for all personnel, just click search you DO NOT NEED
CRITERIA [

Last Mame

Starts With Range Begins With Lel:terl:l To Letterl:l E

(A-17:

Last Mame (starts | |

with]:

el First Name (starts | |

e with
TRMS ID: | | L.,

500
SSN (Last Four): I:l
All Users{Active & Inactive): D Only Inactive: D You get ONLY Active by s
default —
Externally Added Users Only: |:| click here for info [
- P | W Include all |
cmmand)/ :
UICs I:‘

Department/ Code: | w

1 whe
Program: | w
Instzallation: | w Egi

MNotes (contains):

sults

and

shown. To select your command.

& Infernet w0 T I




/= Command Filter - Microsoft Internet Explorer provided by NMCI |:||E||§|

Back to Filter

Close Popup

Y seeren |

Check the desi =d values below. 1 records found

D Select All RecoNs
Short Des. ription Command UIC Claimant Service Branch

Naval Safety Ngntar United States MNawvy

[\ hHttps: ) fesams.cnic. navy, mill ESAMS_Gen_2iCommondrea/HEW SelectListCommandFilker  aspexrthisapplication= % | |_

prthis

WSF Trazining Date [ MSF Course

- Mo
B - Mo
0= 1 (R (R R = P e s & nn




First Mam

with]):
TRMS ID:

Y P

All Users( Act]

default

Externally Ad

Command,/UI§:

e B Inactive): D Only Inactive: D You get ONLY Active by

ed Users Only: I:l click here for info

|Na'.ra| Safety Center W [nclude all

| ® - not [ - tone

| w-not - tone

all |

&) Internet L 100%:




Eugel Help Desk l_ Reports Main

Fun Report

Rezultz will only include thoze perzonnel who have been identified az a motorcycle rider

(¥ Excel O Brovee
mersonnel Selection Criteria: _ i i 41 W sfber of personnel meeting search criteria
NOTE: Report cutput is limited to 5000 records regardless of number of personnel

meeting search criteria
Primary Motorcycle Type:

-=au=4 The program will return you to your starting screen and you will have a number in the field you
i started with. This number is all of the personnel in your command who have an ESAMS

. employee record not just motorcycle riders.
=z c=f At the bottom of this screen are boxes for selecting output. This example shows the minimum that

Mote: Ag . . - &
= Dok =1 you will require to track your riders and to report to your chain of command.

Display g
= LOMTTand W INStanaton W oUD Redioln w7 Redlon s Departnent

Select Output: |:| Select All {Results will only display Name and Motorcycle Rider fields if none selected)

DInetelletien DCemmend DSub Region DRegien Department

LIIC -'l.ge Gender DRegietered On-base Li:enee Status
Prirnar',- Motorcycle DGther Motarcycle Types Owned Date Began Riding QExperience {Maonths) DFrequenC',-
Crhwnership [JHa= affiliztions [ affilistions Elan Purchase Date Actuzl Purchase Date
MSF Training Date MSF Course DT',-pee of Riding

To assist the command mentorship program select the box Experience to provide the
command motorcycle mentor a guideline on the experience level of all riders.
This is an excellent way to match up riders within the mentorship program.




Rezultz will only include thoze perzonnel who have been identified az a motorcycle rider @, Esccal {} .

Fersonnel Selecticn Criteria: a1
NOTE: Report cutput is limited to 5000 records regardless of number of personnel

meeting search criteria

Primary Motorcycle Type:

W lNumber of personnel meeting s=arch critgfia

Frequency Of Use:

Ownership Type:

Began Riding Date (on or after): "
Age Group: v

Mote: Age calculation is based on whether or not employees selected for this report have

a DoB entered in the system.

Display grouping options:
e l:E:'Cernrnancl l::::'Insl:allal:ien 'C:'Sul:: Regin l::::'Flegien '::}Departrnent

Select Output: |:| Select All {Results will only display Name and Motorcycle Rider fields if none selected)

DInetelletien DCemmend DSub Region DRegien Department
LIIC -'l.ge Gender DRegietered On-base Li:enee Statyf=
Prirn Fl_ .. 2 [l e ~ ui- F]_ . o | -

“=-1 - 0Once you have made your selections, click on the Excel radial

MSF

button above (default is Browser-On your Screen) and then
select Run Report at the top right.




Motorcycle Data Report

File Download

zbeenidenti Do you want to open or save this file?

= | ki = ch crit
rds regardls @ j Mame: Matarcycle, xls frecnns mestng === B
[Hl Type: Microsaft Office Excel 97-2003 \Warksheet, 9.05KE
_ . . L
From: esams.cnic.nawsy, mil
w
Open ] [ Save ] [ Cancel sy

= g | WWhile files from the Intermet can be uzeful, some files can potentially
r not empld d harm vour computer. If you dao not trugt the zource, do not open or
= zave thiz file. What's the rigk?

Regicn O Regicn D Departr

After you select run report and the system find the information
this screen will pop up. You can just open the file or save it to
a location on your computer.




Motorcycle Data Report Example

These fields
represent the LAST

Course the Member
completed.

-
)

Actual
Purchas:

FPlanned
FPurchase

Questio
nnaire  Depart

Primary Date

Motorcycl Began MS5SF Training

Data ment UIC Age Gender License Status e Riding Ownership Date Date Date MSF Course

Yor ‘ Lizenre Cruirer HEZ0S Our, THEZOOT LR L Loyt BRIMSF) Experiensed
Fiider Gourrcr (ERGIERG-21

Yor ‘ Lizenre Othe HHzHosE Othor (Fionk R TZESZO0E Matarzyzle Safety Foundakion [MSF) Eariz Rider

Enrrou, Etz.) Courre (BRZ)

Yor ‘ Lizenre Spark #HTE Ou WETIZNOT 122z Matarzyle Safety Foundakion (MEF) Military
Sportbike Fider Gourre [MSRG)

Yor ‘ Lizenre Cruirer zHznn? Ou G B0z Matorzycle Safeky Foundation (MSF) Experienzed
Fiidor Gourror (EFCGAERC-2)

Yor ‘ Lizenre Cruirer Hez00T Ou HPEZN0E HZTIZO09 Matorzycle Safery Foundation (MSF) Experienzed
Fiider Gourrcr (ERGIERG-21

Yor ‘ Lizenre Cruirer THizo Ou EAEOE THE0H Matarzyzle Safety Foundakion [MSF) Eariz Rider
Courre (BRZ)

The above Is an example of a motorcycle rider data report. You
will not be able to see any personal information outside of the
name and age (e.g. DOB, SSN, Rate/Rank). This Is where you

would see your Planned Owners for tracking and counseling

review.




Reports Closeout

There are other reports within ESAMS that can be of assistance depending
on the needs of the MSR and the Mentorship program. The
downloadable Motorcycle Coordinator guide provides specific directions
to pull these reports.

REPORT CARD




Section Five
Resources

» Navy Traffic Safety Program OPNAVINST 5100.12J (26 June 2012)
» Parent MSR - ISIC/TYCOM or Echelon 1l: Know who your POC is up the
chain of command.

» ESAMS Help Desk 0800-1500 ET:
> CONUS-1-866-249-7314

» OCONUS
Dial 809-4-OFF-DSN (809-463-3376) from a DSN enabled phone.

— You will receive a second dial tone.
— Dial the toll-free number (1-866-249-7314) , including the "1",

» Naval Safety Center web site for safety presentations and other downloads.

» NSC Traffic Division — 757-444-3520 x7842
» Motorcycle Coordinator Manual — Can be downloaded from ESA




Closeout

A robust and comprehensive management and leadership program is an
essential part of Motorcycle Safety. Knowing who your riders are, and
who wants to ride is critical to ensuring that they complete the
appropriate training and are provided with any assistance needed to
improve their skills.

Work Play, Live ... Sufely!

RESPECT

RIDE.

Safer rides start here: B
MotorcycleSafety |
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